
 
 

ADVERT AND ROLE DESCRIPTION 

POST TITLE:   Invigilator 

POST RESPONSIBLE TO:   Exams and Data Manager  

SALARY:   £10.90 per hour plus holiday pay 

CLOSING DATE: The WMG Academy for Young Engineers seeks to recruit invigilators 

throughout the year. Candidates are welcome to apply at any time. 

Interview dates:  Throughout the year. 

Start Date:    Varies, in accordance with operational requirements. 

The WMG Academy Trust Board is seeking to appoint invigilators for the WMG Academy for Young 

Engineers, both in Coventry and Solihull. 

ROLE: 

Examination invigilators are an integral part of the exams team in every school, college and 

university. The invigilator is the person in the examination room responsible for conducting a 

particular examination session in the presence of the candidates. Invigilators have a key role in 

upholding the integrity of the external examination/assessment process. 

Key duties: 

● ensuring all candidates have an equal opportunity to demonstrate their abilities 

● ensuring the security of the examination before, during and after the examination 

● preventing possible candidate malpractice 

● preventing possible administrative failures 

● liaising with the examination officer and senior invigilator 

We are committed to safeguarding and promoting the welfare of children. This post is subject to 

enhanced DBS clearance. 

 



 
 

To apply for this position, please complete the application form and an Equality & Diversity Form. 

CVs cannot be accepted.   

Completed application forms should be submitted via email to: principal@wmgacademy.org.uk or 

via post to Catherine Gordon, Chief Operating Officer, WMG Academy for Young Engineers, Mitchell 

Avenue, Coventry, CV4 8DY.  

Informal enquiries should be directed to Sarah Rhodes, Exams and Data Manager, on 0121 289 3556. 
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